Cooperative Education Placement Information Form 
Name of Business/Employer:   _Crown Attorney’s Office,  John Sopinka Courthouse
Address:___Suite 441, 45 Main Street East, Hamilton, Ontario  L8N 2B7___

Phone: _905-645-5262___

Contact Name: _Taylor Hyslop & Hoa-Mi Do 
Phone: __905-645-5262
E-mail: _taylor.hyslop@ontario.ca // hoa-mi.do@ontario.ca 
I prefer the Co-op student attend the workplace:  

-
In the morning?      X        How many? __One_____    

In the afternoon? _X_ _How many? __One__  

Either morning or afternoon? _____________How many? ___________

Placement Description: 

(Please detail the duties of the Cooperative Education student while at the workplace):

A very busy office in the Court House in Hamilton, dealing with the prosecution of criminal cases.  The student will be asked to do media filing & filtering, photocopying, scanning of documents, ensuring photocopiers have sufficient paper, binding, pick up and deliver mail within this building, clear the recycling bin, working on archiving crown briefs, and any duties assigned by Assistant Crown Attorneys and support staff to assist in our day-to-day functions.  They would have an opportunity to observe our non legal staff as they carry out their duties at reception, on the phone, and they respond to email enquiries. The high school students can shadow our case management coordinators as they review and redact disclosure and identify missing items that will need to be provided by the police service. They also can attend court to observe trials, set date courts, plea courts, etc. There is also the opportunity to speak with Crown Attorneys about their jobs, where they went to law school, what kinds of cases they like prosecuting, etc.  The student should be aware that there is a dress code, a confidentiality agreement, punctuality, and attendance are an important aspect of the position as well. 
________________________________________________________________
Any special requirements? Dress is business casual and if the student wishes to observe court proceedings, they must be dressed appropriately.  Only students in Grade 12, with interests in law, policing or business in excellent academic standing need apply.
Honourarium available?   No
