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Company Name: _reen Venture
Address: 22 Veevers Dr ciy, Hamilton
Name of Contact Person(s): _1€ather Govender
905-808-3717
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Postal code:

Telephone: Fax: E-mail- youth@greenventure.ca

Co-op Job / Placement Title: Event Coordinator
1+

Number of Placements Available:

Semester 1 (Sept. — Jan.) O am 0 pm O either O all-day
Semester 2 (Feb. — June) O am O pm either O all-day
Summer Co-op (July - August): ALL DAY

Flexible

Hours (and days) of Work:

Will the student be paid a wage or given an honourarium? Yes

Job Synopsis and Tasks (Observed and/or performed by the Co-op Student):

The Event Coordinator will brainstorm potential large-scale projects to be planned and
orchestrated by themselves, with support from staff and fellow co-op students. Examples of
past projects include a youth-led climate conference, a new workshop on catch basin
cleaning, and a community clothing swap. The Event Coordinator will select a project from
their brainstorm to commit to. They will publicize their planned project once fully planned and
organized, on social media and other outlets. The student will look into and organize all
involved variables including if applicable: volunteers, guest speakers, venues, catering, fire

Job Requirements (Skills, Personal Qualities):

We are looking for someone with:

Experience in or interest in Strategic Planning
Ability to work independently

Ability to work as part of a team

Strong interpersonal skills

Strong written communication skills

Strong verbal communication skills

Do you employ apprentices or any certified trades? Yes No |[]

Would you be willing to have students come in for short term (approx. 2 weeks) Work Experience? Yes [0 NOD

Is it okay for Co-op teachers to contact you directly? Yes |[] No

I'd rather be contacted by the HWDSB Central office Yes No

A OYAP student co any student taking part in (o-of in an "HApprenticealle” occupation
The Hamilton-Wentworth District School Board
Completed forms can be e-mailed to: ngodwald@hwdsb.on.ca or faxed to (289) 674-0409
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