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NEW PLACEMENT INFORMATION '
The Law Office of Victoria Loh

Company Name:

rdiross: 803-20 Hughson Street § . Hamilton costalsode: LEN 2AT
Nama of Contact Parson(s): Sabrin Abbas
Telephone: 905-525-2221 e 908-525-2261 E.mail; SebDas@victorialoh.com
Co-op Job / Placement Title: Legal Assistant

1

Number of Placements Available:

Semester 1 (Sept. — Jan.) C am 0 pm m either m all-day
Semester 2 (Feb. - June) m am 0 pm o seither 0 all-day
Summer Co-op (July - August): o ALL DAY
‘ Hours (and days) of Waork: Monday to Fnday, 9-5 .
Will the student be paid a wage or given an honourarium? Yes I:l No

Job Synopsis and Tasks (Observed and/or performed by the Co-op Student).

-Answer Phones
-Take messages
-File

-Attend Family Court to file Pleadings
- Draft legal documents

Job Requirements (Skllls, Personal Qualities):

-Must be Organized
-Must be punctual
-Team work

Do you employ apprentices or any certified trades? Yes I:I No

Would you be willing to have students come in for short term (approx. 2 weeks) Work Experience? Yes No[ ]

|s it okay for Co-op teachers to contaci you directly? Yes Mo |:|
I'd rather be contacted by the HWDSE Central office Yes No ]:J

Ao OYAD student i@ any atuclent taking fant e (oo in an 'sFifmenticealle” occupiation
The Hamilton-Wentworth District School Beard
Completed forms can be e-mafled le: ngodwald@hwdsb.on.ca or faned to (289) 674-0409




