
An OYAP student is any student taking part in Co-op in an "Apprenticeable" occupation 
The Hamilton-Wentworth District School Board 

Completed forms can be e-mailed to: ngodwald@hwdsb.on.ca or faxed to (289) 674-0409

COOPERATIVE EDUCATION 

Company Name:   ________________________________________________________  

Address:  ________________________________ City:   ___________________Postal code:   _____________ 

Name of Contact Person(s):   _________________________________________________________________ 

Telephone: _____________________  Fax: _____________________  E-mail: ________________________ 

Co-op Job / Placement Title:   _________________________________________________________________ 

Number of Placements Available:   _________  

Semester 1 (Sept. – Jan.)  am  pm  either  all-day 
Semester 2 (Feb. – June)  am  pm  either  all-day 
Summer Co-op (July - August):    ALL DAY 

Hours (and days) of Work:   ___________________________________________________________________ 

Will the student be paid a wage or given an honourarium?   Yes No 

Job Synopsis and Tasks (Observed and/or performed by the Co-op Student): 

Job Requirements (Skills, Personal Qualities): 

Do you employ apprentices or any certified trades? Yes No 

Would you be willing to have students come in for short term (approx. 2 weeks) Work Experience? Yes No 

Is it okay for Co-op teachers to contact you directly? Yes No 

I’d rather be contacted by the HWDSB Central office Yes No 

NEW PLACEMENT INFORMATION 
 

mailto:rich.neufeld@hwdsb.on.ca

	Company Name: Factory Media Centre
	Address: 288 James Street North
	City: Hamiton
	Postal code: L8R 2L3
	Name of Contact Persons: Kristina Durka
	Telephone: (905) 577 9191
	Fax: N/A
	Email: info@factorymediacentre.ca
	Coop Job  Placement Title: Gallery and Archive Intern
	Number of Placements Available: 1
	am: Off
	pm: Off
	either: Off
	allday: Off
	am_2: Off
	pm_2: Off
	either_2: Off
	allday_2: Off
	ALL DAY: On
	Hours and days of Work: Mon.-Fri. (timing is flexible. The gallery hours are 12pm-5pm daily with the exception of Art Crawls where we stay open from 7pm-10pm)
	yes for honourarium: Off
	No for honourarium: Yes
	Job Synopsis and Tasks: Factory Media Centre is currently seeking an organized, efficient and enthusiastic individual for the position of Gallery and Archive Intern. Reporting to the Operations Coordinator, this role requires a self-directed individual who is a full or part-time student. The individual will possess strong communication and administrative skills, and ideally possess additional technologic/artistic skills to assist in the daily operations of an artist-run media art centre. The Individual should have a strong interest in the history of media art in Hamilton or archival studies as the Intern’s main project will be the organization of Factory Media Centre’s expansive media archive 
	Job Requirements, skills: ▪ An educational background in art, film/video, or a related field. 
▪ Experience with artist-run centres and/or non-profit organizations is an asset. 
▪ Must possess excellent computer skills: research, typing, social media, Microsoft Office. Additional experience creating content using Adobe Creative Suite. Experience with WordPress is an asset but not required. 
▪ Excellent communication, presentation, writing, editing and time management skills. 
▪ The ability to work independently and in a collaborative environment. 
▪ Experience with media art technologies is preferable.
	yes apprentice: Off
	No Apprentice: Yes
	Check Box7: Off
	Yes Work Experience: Yes
	yes teacher contact: Yes
	No Teacher Contact: Off
	yes Central Placement: Off
	No Central Placements: Off


