
An OYAP student is any student taking part in Co-op in an "Apprenticeable" occupation 
The Hamilton-Wentworth District School Board 

Completed forms can be e-mailed to: ngodwald@hwdsb.on.ca or faxed to (289) 674-0409

COOPERATIVE EDUCATION 

Company Name:   ________________________________________________________  

Address:  ________________________________ City:   ___________________Postal code:   _____________ 

Name of Contact Person(s):   _________________________________________________________________ 

Telephone: _____________________  Fax: _____________________  E-mail: ________________________ 

Co-op Job / Placement Title:   _________________________________________________________________ 

Number of Placements Available:   _________  

Semester 1 (Sept. – Jan.)  am  pm  either  all-day 
Semester 2 (Feb. – June)  am  pm  either  all-day 
Summer Co-op (July - August):    ALL DAY 

Hours (and days) of Work:   ___________________________________________________________________ 

Will the student be paid a wage or given an honourarium?   Yes No 

Job Synopsis and Tasks (Observed and/or performed by the Co-op Student): 

Job Requirements (Skills, Personal Qualities): 

Do you employ apprentices or any certified trades? Yes No 

Would you be willing to have students come in for short term (approx. 2 weeks) Work Experience? Yes No 

Is it okay for Co-op teachers to contact you directly? Yes No 

I’d rather be contacted by the HWDSB Central office Yes No 

NEW PLACEMENT INFORMATION 
 

mailto:rich.neufeld@hwdsb.on.ca

	Company Name: Executive Aviation
	Address: 9300 Airport Rd #2206
	City: Hamilton
	Postal code: L0R 1W0
	Name of Contact Persons: Melissa McIntyre 
	Telephone: 519-453-5370
	Fax: 
	Email: mmcintyre@executiveaviation.ca
	Coop Job  Placement Title: Ground Handlers
	Number of Placements Available: 5
	am: Off
	pm: Off
	either: Off
	allday: Off
	am_2: Off
	pm_2: Off
	either_2: On
	allday_2: On
	ALL DAY: On
	Hours and days of Work: Monday - Sunday 
	yes for honourarium: Yes
	No for honourarium: Off
	Job Synopsis and Tasks: The Role
• Ensure airline procedures are followed in line with the rules and regulations of Transport Canada
• Drive and operate ground service equipment
• Marshall/wing-walk aircraft to gate
• Sort, load and offload guest baggage in accordance with load plan 
• Deliver guest baggage to claim area and unload onto conveyor system
• Service aircraft water and lavatories
• Inspect ramp areas for debris and remove/dispose of when found
• Groom aircraft – clean whole cabin, galleys, lavatories, restock lavatory with supplies
• Other duties as assigned

	Job Requirements, skills: • Personal flexibility to work shift work which includes early mornings, days, late evenings, weekends and/or holidays
• Must be able to stand, lift, bend, crouch, kneel and push and pull for extended periods of time
• A physical ability to consistently lift up to 70 lbs/32kgs
• Must be willing to work outside in all types of weather
• Must wear safety wear – steel toe boots (green patch), reflective vest, and hearing protection
• An ability to meet all conditions of employment:
o Restricted Area pass issued by Transport Canada
o A criminal background check
o Hold a valid driver’s license

	yes apprentice: Yes
	No Apprentice: Off
	Check Box7: Off
	Yes Work Experience: Yes
	yes teacher contact: Yes
	No Teacher Contact: Off
	yes Central Placement: Yes
	No Central Placements: Off


