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HWDSB supports the use of Microsoft Teams and The HUB for blended learning 
platforms. Microsoft teams is used for live (synchronous) meetings, 
communicating with students and families, posting assignments and sharing 
content for asynchronous learning opportunities. The HUB is used for sharing 
asynchronous learning opportunities, posting assignments, providing access to 
the virtual library and allowing students to add to their digital portfolio. 

Educators will use their professional judgement and the Ministry Guidelines for 
Synchronous and Asynchronous Teaching to plan and deliver curriculum using 
Teams and/or the HUB. Both platforms work together to provide a rich, online 
learning environment for our students.

Introduction

http://www.edu.gov.on.ca/extra/eng/ppm/164.html#:~:text=Synchronous%20learning%20supports%20the%20well,and%20engaging%20way%20to%20learn.&text=Asynchronous%20learning%3A%20Learning%20that%20is%20not%20delivered%20in%20real%20time.


Getting Started

Communicating with Families
Student email/OEN/Caregiver email and phone number: Power School

Student passwords- Resetting Passwords

MS Teams and HUB Resources for Families

How to log in to MS Teams in various languages

Engaging an Interpreter Guidelines

https://sis.commons.hwdsb.on.ca/knowledge-base/creating-a-student-contact-information-report/
https://hwdsbonca-my.sharepoint.com/:b:/g/personal/lmacneil_hwdsb_on_ca/Ee08L0sF-fRIuk5QSeUYW48BsI2QFHn3Or-Sb8NG4ekmlQ?e=H3nEsZ
https://hwdsbonca.sharepoint.com/Shared%20Documents/Forms/AllItems.aspx?csf=1&web=1&e=6JPI6o&cid=fa2137d7-b964-4b64-bbcb-3e464b625a04&FolderCTID=0x012000191CCFB30FC4ED4486FC8EFEDA68E07D&id=/Shared%20Documents/Public%20-%20shared%20with%20all%20staff/Resources/5%20K-12%20Learning/Distance%20Learning%20Resources/Remote%20School%20-%20Student%20Digital%20Tool%20Support.pdf&parent=/Shared%20Documents/Public%20-%20shared%20with%20all%20staff/Resources/5%20K-12%20Learning/Distance%20Learning%20Resources
https://hwdsbonca.sharepoint.com/:b:/s/myhwdsb/ESL/EQ4VM9ssdzdDtdlBp6UNn10BYkb32vOjo4Grtlvrh35w4g
https://hwdsbonca.sharepoint.com/:w:/r/sites/myhwdsb/assessment_centre/Shared%20Documents/Interpretation%20Services%20Forms/Interpretation%20Services%20Guidelines.docx?d=w65a2d27b850c412d9ab6074895d4e238&csf=1&web=1


Getting Started

Setting up your Class in MS Teams

To learn how to navigate Microsoft Teams, set up your class, add 
educators to your team, schedule meetings, post announcements, 
create assignments and use immersive reader, self-register for the HUB 
Course and search for: Communicating and Collaborating in Teams.

https://hwdsb.elearningontario.ca/d2l/le/content/285818/viewContent/97521610/View


Getting Started

Setting up your HUB site

To learn how to find and activate your course, add educators to your 
course, post messages and create assignments, check out The Beginner’s 
Guide to the HUB. For additional information, educators can find the HUB 
1.0 and 2.0 course icons on the top right corner of the HUB staff home page.

https://hwdsbonca-my.sharepoint.com/:b:/g/personal/kwalker_hwdsb_on_ca/EUd60bfiAkdDnsIHQNRjeDkB-zcYihRo6-oXLstkWysd8A?e=OMUu73
https://hwdsb.elearningontario.ca/d2l/home/285818


The Instructional Day

Take Attendance

Take Attendance through Power School

https://sis.commons.hwdsb.on.ca/knowledge-base/taking-attendance-in-powerschool/


The Instructional Day

Classroom Management and Student Engagement
 Explicitly teach grade-specific Digital Skills to your students
 Create meetings in MS Team Channel, rather than calendar invite
 Establish Digital Norms with your Class: Digital Citizenship Posters
 Self-Register for the HUB Course: Student Engagement for more information 

on virtual routines, expectations, community building, etc.
 Access MS Teams Top Tips For helpful considerations before, during and 

after your class meetings.
 Sample Schedule for planning your instructional day

https://hwdsbonca.sharepoint.com/Shared%20Documents/Forms/AllItems.aspx?q=digital%20skills&FolderCTID=0x012000191CCFB30FC4ED4486FC8EFEDA68E07D&id=/Shared%20Documents/Public%20-%20shared%20with%20all%20staff/Resources/5%20K-12%20Learning/Distance%20Learning%20Resources/HWDSB%20Digital%20Skills%20First%20Lessons.pdf&parent=/Shared%20Documents/Public%20-%20shared%20with%20all%20staff/Resources/5%20K-12%20Learning&parentview=7
https://hwdsbonca.sharepoint.com/Shared%20Documents/Forms/AllItems.aspx?FolderCTID=0x012000191CCFB30FC4ED4486FC8EFEDA68E07D&viewid=9766b293-ae41-4455-8a9e-e6b1bd98f58b&id=/Shared%20Documents/Public%20-%20shared%20with%20all%20staff/Resources/5%20K-12%20Learning/Distance%20Learning%20Resources/Digital%20Citizenship%20Posters
https://hwdsb.elearningontario.ca/d2l/le/lessons/17565273/units/134465890
https://hwdsbonca.sharepoint.com/:w:/s/ProgramDivision/ERPfLZ73T1hGoESDIZmQnh4BWZ5JsDf0R-MNuX4vTpyGPA?e=3mO5LS
https://hwdsbonca-my.sharepoint.com/:w:/g/personal/kwalker_hwdsb_on_ca/EZaEqZPdiNlPrZ-EKmQRZi8BDebtpEsEHr0CSV03wgJOKw?e=kRi0OW


The Instructional Day

Supporting Students with Technology
During Remote Learning ensure students:
 Become familiar with the HWDSB Student Homepage
 Shut down and plug in devices each day, to ensure 

evening updates occur

https://students.hwdsb.on.ca/


The Instructional Day

Supporting Students with Technology

When technical issues occur:
 Know what device the student is using and have student share 

their screen so you can help troubleshoot or take screen shots to send 
to Help Desk (eBase) on behalf of the student.

 Understand student permissions for managing access
 Have a clear plan for students in case educators' power/wifi goes 

out (e.g., asynchronous lessons)
 Have a clear plan for students in case students' power/wifi goes out (e.g., 

independent reading, independent writing)

https://hwdsb.ebasefm.com/auth/login?return_uri=Lw%3D%3D
https://hwdsbonca.sharepoint.com/:w:/s/ProgramDivision/Eddme4-V8cxBi4gJG8rSKmMBh5G4bVOblXhr1GDGOeta4Q?e=VfXvEJ


The Instructional Day

Supporting Students with Technology

For additional Question + Answer support, use the help button in 
teams or visit the HWDSB Program Support team on 
MS Teams (join with code: ikw61s0).

https://teams.microsoft.com/l/team/19:7af3438a71714f318497eabaea8330c1@thread.tacv2/conversations?groupId=b48c4e95-8fdd-450a-8265-25bf55b86e6a&tenantId=7afeaf6a-b1be-4c83-a974-c43a8b215634


The Instructional Day

Content on MS Teams

Educators may deliver content through whole class 
lessons during live meetings, posting content in announcements or 
distributing lessons in the class notebook. For small group 
instruction, educators may deliver lessons through meetings in channels or 
by using breakout rooms. Students may show learning by completing 
assignments, participating in class discussions or using their class notebook.

https://web.microsoftstream.com/video/5a27b713-3cd8-4968-af3b-4bc7ff52eb5a?referrer=https://cac-word-edit.officeapps.live.com/
https://hwdsb.tv/media/breakout-rooms-in-ms-teams/
https://hwdsb.tv/?s=class+notebook


The Instructional Day

Content on the HUB

Educators may deliver content through asynchronous learning 
opportunities, posting assignments, providing descriptive 
feedback, providing access to the virtual library and allowing students to 
add to their digital portfolio.

For additional information on diving deeper with the HUB, please self-
register and search for the course:
The Hub How To 2020.

https://hwdsb.tv/media/adding-the-virtual-library-link-to-your-hub-course/
https://hwdsb.elearningontario.ca/content/enforced/16363556-PL_PL_SBL_PL-09__1920/Portfolio%20Resources%20(1).pdf?_&d2lSessionVal=jyJYm2gbeDlmy8cBPqZcjIwxL&ou=16363556
https://hwdsb.elearningontario.ca/d2l/home/285818


The Instructional Day

Assessing Students Remotely

Self-Register and search for the Hub Course:
Re-Thinking Assessment in the Virtual Classroom

https://hwdsb.elearningontario.ca/d2l/home/285818


Key HWDSB Resources for Planning

Virtual Library

 Virtual Library Resources K-3 and Virtual Library Resources 4-8
 Posting a Link to Virtual Library Resources
 Accessing Virtual Library from MS Teams
 Accessing Virtual Library from the HUB
 How to broadcast a book from eMax Sora
 How to broadcast a book from TumbleBooks

https://hwdsbonca.sharepoint.com/sites/HWDSB-ProgramSupport/Shared%20Documents/Remote%20Day%20School%20Support/Virtual%20Library%20JK%20-%20Gr%203%20Help%20Sheet%20Sept%202020.pdf
https://hwdsbonca.sharepoint.com/sites/HWDSB-ProgramSupport/Shared%20Documents/Remote%20Day%20School%20Support/Virtual%20Library%20Gr%204%20-%208%20Help%20Sheet%20Sept%202020.pdf
https://hwdsbonca.sharepoint.com/sites/myhwdsb/iit/Shared%20Documents/Public%20-%20shared%20with%20all%20staff/Resources/Virtual%20Resources/Posting%20a%20Link%20to%20Virtual%20Resources%20Sept%202020.pdf
https://hwdsb.tv/media/accessing-the-virtual-library-from-an-ms-teams-class-page-sept-2020/
https://hwdsb.tv/media/accessing-the-virtual-library-from-a-hub-course-sept-2020/
https://hwdsb.tv/media/how-to-broadcast-a-book-borrowed-from-emax-sora/
https://hwdsb.tv/media/how-to-broadcast-tumblebooks/


Key HWDSB Resources for Planning

Student Learning Resources

HWDSB Student Learning Resources

https://www.hwdsb.on.ca/about/covid19/student-learning-resources/


Key HWDSB Resources for Planning

Literacy Resources
Self-Register for Literacy Content HUB Courses by searching:

- Let’s Read Together: Early Literacy K-3
- Guided Reading and Writing: Small Group Instruction for K-8

HWDSB Literacy Website

Digital LLI Books

ELL Online Resources

https://hwdsb.elearningontario.ca/d2l/le/content/285818/viewContent/97521610/View
http://reading.commons.hwdsb.on.ca/
https://hwdsbonca-my.sharepoint.com/:b:/g/personal/kwalker_hwdsb_on_ca/EbNtia-P0MVGq0g7MGKbRCQB3wU_PfcHCen7rFI6LAGGeQ?e=FN27r9
https://hwdsbonca.sharepoint.com/sites/myhwdsb/ESL/Shared%20Documents/Forms/AllItems.aspx?id=/sites/myhwdsb/ESL/Shared%20Documents/ELL%20Online%20Resources%202020.pdf&parent=/sites/myhwdsb/ESL/Shared%20Documents&p=true&originalPath=aHR0cHM6Ly9od2RzYm9uY2Euc2hhcmVwb2ludC5jb20vOmI6L3MvbXlod2RzYi9FU0wvRVd0SjEtOE9IOVZCbzJzS2N2SFFmam9CQnlWRnFJZEVfOTkxYkJIaEdxYlNCZz9ydGltZT1YWXpyejE1MDJFZw


Key HWDSB Resources for Planning

Math Resources

Self-Register for Math Content HUB Courses:
-First 15 Days: Grade 1-8 Math

HWDSB Math Website

https://hwdsb.elearningontario.ca/d2l/le/content/285818/viewContent/97521610/View
http://math.commons.hwdsb.on.ca/

